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<date>

<full name of recipient>
<title>

Dear <Mr./Mrs./Ms. surname>:

Thank you for your ongoing commitment to support and build our community. I am writing to you today in my role as <title> at <institution name> in <community name> to highlight the value and impact of local museums. 

As a local museum, <institution name> is a cornerstone of our community and identity. Recent research collected as part of Reconsidering Museums indicates that 77% of Canadians agree that local museums are a reminder of the achievements and discoveries located closer to home, bringing communities together. Three out of four Canadians agree that local museums bring value to my community. Local museums are positioned to serve a unique economic and community-building role in rural and remote areas. 

Rural and smalltown Canada is not homogenous. Each community is different, and we need trusted local institutions to help tell the stories of <community name>. Our museum collects and preserves local objects and histories, but more importantly we collect and share the unique perspectives of our community. We tell the stories of our shared history and future, through the voices of the people who make, or have made, <community name> their home. 

Small-town media, like community newspapers and radio stations, are disappearing. Members of our community have access to provincial, national, and global stories through the internet, but they often don't know the stories of their own community. Who can we trust to tell the story of <community name>? Research affirms that museums are trusted institutions. Four in five Canadians agree that museums are a credible source of information, more so than newspapers or television. Local museums like ours can be trusted to collect, preserve, and share our personal histories and collective stories. 

Museums have a key role to play in the revitalization of small towns and rural communities. We help foster an age friendly community, by providing vital contributions to the education of our students through informal learning opportunities and school programs like <insert program name>, as well as programs and volunteer opportunities for families and seniors such as <insert program name>. No other local institution fulfills these important roles of storytelling, preservation, and learning in the way that our museum does. 

We need your support. <Insert one specific ask for funding, a meeting, or support from your local municipality. Focus on only one ask. Write your own or use the prompts below as a starting point. The ask should be specific to your institution.>

Example Prompts:
· We are requesting consistent ongoing operational funding in the amount of <$ amount> annually to support <staffing, school programs, etc.> to ensure the sustainability and longevity of our museum. This funding will allow us to <outcome of support>.
· We are requesting one-time funding in the amount of <$ amount> to address an urgent need in our museum <infrastructure upgrade, a specific project, community engagement, etc.>. This funding will allow us to <outcome of support>.
· We are requesting that the issue of museum funding be added to the agenda to be discussed at the next council meeting.
· We are requesting a meeting to discuss future support of the museum, specifically <issue to be discussed>. 
· We would be honoured if you would agree to <attend, speak, participate> in <upcoming event at your museum> to learn more about the work that <institution name> does in our community.

Help us tell the stories of <community name>. 

Yours sincerely,

<your name>
<title, institution name>
<contact information, if desired>

reconsideringmuseums.ca
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