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Note: Green highlight indicates text that should be replaced by the community member; yellow highlight indicates text that should be replaced by your institution. 

<date> 

<full name of recipient>
<title>

Dear <Mr./Mrs./Ms./Mx. surname>,

Thank you for your ongoing commitment to support and build our community. I am writing to you today as a resident of <community name> and avid supporter of <institution name> to highlight the value and impact of local museums. 

Recent research collected as part of Reconsidering Museums indicates that 77% of Canadians agree local museums are a reminder of the achievements and discoveries located closer to home, bringing communities together. And three out of four Canadians agree that local museums bring value to their community. Local museums are well positioned to serve a unique community-building role in rural and remote areas.

Our museum tells the stories of <community name> and Its strength is in the personal stories and experiences of local community members. To showcase the value and impact of local museums I would like to tell you about a time that…<consider writing about one of these topics>

· A program or service offered by our museum that you took part In. What was the experience like? How was It meaningful or valuable to you?
· A visit to our museum with your friends or family. How did the visit impact or inspire you or your loved ones (i.e. what did you learn, what exhibits were meaningful, etc.)?
· When you decided to support the cause of local museums. Why Is this an important cause to you? How do you actively support your local museum?

Now, our community needs your support. <Insert one specific ask for funding, a meeting, or support from your local municipality. Focus on only one ask. Write your own or use the prompts below as a starting point. The ask should be specific to your institution and written by your institution before releasing the template to your community to fill out.>

Example Prompts:
· <Institution name> is requesting consistent ongoing operational funding in the amount of <$ amount> annually to support <staffing, school programs, etc.> to ensure the sustainability and longevity of our museum. This funding will allow them to <outcome of support>.
· <Institution name> is requesting one-time funding in the amount of <$ amount> to address an urgent need in our museum <infrastructure upgrade, a specific project, community engagement, etc.>. This funding will allow us to <outcome of support>.
· <Institution name> is requesting that the issue of museum funding be added to the agenda to be discussed at the next council meeting. 
· We are requesting a meeting to discuss future support of the museum, specifically <issue to be discussed>. 
· We would be honoured if you would agree to <attend, speak, participate> in <upcoming event at your museum> to learn more about the work that <institution name> does in our community.

Thank you for taking the time to consider this request, on behalf of myself and the other supporters of <institution name>. We greatly appreciate It. <Institution name> would be happy to answer any questions or chat further about the value of local museums. They can be reached at: <phone> or <email>. 

Yours sincerely, 

<your name>
Community member

reconsideringmuseums.ca
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